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Procedure: 

() Controlled substances for use in research must be ordered by each Principal Investigator or the
departmental representative/designee.  These orders should be reported to the Office of
Research Services (ORS) via the CAP system.

+) Controlled substances may be kept in the Principal Investigator’s assigned room in the ACF
under appropriate double locked conditions.

,) No export of controlled substances is to be made from the ACF to any other non-ACF location.

0) Use of controlled substances will be appropriately recorded in each laboratory by the Principal
Investigator. The record will include: bottle number, date used, amount administered, balance
remaining (in multi-dose vials), and name of person administering the controlled substance.

2) All controlled substances and records will be made available as required for inspection by
internal or external inspecting officials.

3) All outdated or excess controlled substances must be picked up by the institutionally approved
agency.


